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Introduction 
 
 
 
The Emergency Medical Services (EMS) Program at Southern Union State Community College is 

dedicated to assisting EMS students in reaching their potential. Our goal is to produce quality entry-

level paramedics. By providing sound classroom instruction and strong reality-based clinical 

experiences from qualified medical professionals, our goal will be achieved. Therefore, we are asking 

for your help. We need highly qualified clinical preceptors, such as you, in our affiliate hospitals, EMS, 

and Fire departments to allow our EMS students to be exposed to patient situations and to perform 

certain advanced clinical procedures (IV / IO, intubation, defibrillation, drug administration, etc.) under 

your supervision. The clinical training that you provide directly affects the graduate’s ability to handle 

a variety of emergency situations. 

 

Thank You for your dedication and willingness to serve our students. 
 

EMS Program Director: Steven A. Simpson  Office: 334-745-6437 ext 5533 

        Home: 334-821-5182 

        Cell:     334-618-7830  

        Email: ssimpson@suscc.edu 

 

Clinical Coordinator: Matthew Knight  Office: 334-745-6437 ext. 5518 

        Cell:  888-207-9367 

        Link Number: 1*10724*109 
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General Considerations for the EMS Preceptor 
 
Each student comes from different environments and diverse backgrounds. It is beneficial to the 

student when you make the clinical experience comfortable for them. The student should be able to 

depend on you to welcome them and make them feel accepted as part of the EMS system. This sets 

a tone reflecting your professionalism and gives the student a high confidence level with you. As you 

well know, first impressions often lay the foundation for lasting working relations and respect. 

 

One way to help the student feel comfortable is to exercise the Golden Rule. “Do to others as you 

would have them do to you.” Remember your good preceptors and how they treated you. By the 

same token, remember those bad preceptors you may have had. What traits and personalities did 

he/she portray? Bad experiences with student preceptors don’t enhance the student’s training. In 

most cases, it hurts the student’s attitude, hinders the learning experience, and reflects negatively on 

the preceptor and even the preceptor’s employer. 

 

Maintain a positive attitude toward EMT training, your profession, your individual work, and your 

employer. Don’t discuss problems with your employer with the student. They have been told to not be 

a part of any employee gripe sessions, etc. This is not a healthy learning environment. If you  or the 

students have disagreement with school policies, procedures, etc. contact the EMS Program Director 

or Clinical Coordinator. We can benefit from your suggestions as ways to improve the existing 

policies and procedures. Through continuous quality assurance, improvement, and open 

communication, everyone will benefit. 

 

If at any time you feel “burned out” by the clinical preceptor program, let the EMS Clinical Coordinator 

or Program Director know immediately. 

 

Also, train each student as though they would be treating you in a future mishap or illness. 
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Clinical Preceptor Requirements 
 

1. Licensed in the State of Alabama as a Registered Nurse (RN) or Paramedic. 

2. Two (2) years experience as Registered Nurse (RN) or Paramedic. ACLS, PALS, and ITLS 

(TNCC) may substitute for experience as a Registered Nurse or Paramedic. 

3. ACLS Provider or equivalent. 

4. Demonstrate a willingness and competence to work with students to assist them in meeting 

pertinent course objectives in the clinical and/or field setting. 

5. Supervise, regulate, and document accurately, student behavior in the clinical and/or field 

setting. 

 

 

Other Requirements 
 

1. Attend at least one clinical preceptor meeting per year. Meeting may be held at preceptor’s 

department, if necessary. 

2. Complete the student clinical evaluation forms. 

3. Assure that all student-performed clinical procedures are supervised and signed off on. 

4. Provide the Clinical Coordinator with your work schedule upon request. Inform the Clinical 

Coordinator of any changes in your work schedule that might affect your ability to oversee 

EMS students. 
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CLINICAL GUIDELINES 
Purpose 
To provide each student an opportunity to gain clinical experience following the DOT/NHTSA National 
Standard Curriculum (NSC).  During clinical, the student performs clinical skills and required 
competencies under the direct supervision of a preceptor and/or clinical instructor.  The performance 
criteria will vary depending on the course. 
 
Admission to the Clinical Areas 
Prior to clinical experiences, the student must: 
 

1. Purchase uniforms which comply with the program's dress code (see page 23). 
 

2. Have current professional malpractice insurance throughout the EMS program, including 
semesters without a clinical component.  Malpractice insurance at the $1,000,000/$3,000,000 
limit is required.  This may be purchased through Southern Union (McGinnous and Associates) 
for $10 per semester.  Payment for malpractice insurance is included in fees paid at 
registration. 

 
3. Annually submit a completed health questionnaire evidencing a state of physical and mental 

health such that the student is able to complete all program requirements without presenting 
undue risk/harm to the student or other persons.  No otherwise qualified individual with a 
handicap, as the term "handicap" is defined in 29 U.S.C Section 706(8), shall, solely by reason 
of his or her handicap, be denied admission or continued progression in this program. 

 
4. Submit proof of the first of three vaccinations for Hepatitis B or sign a wavier.  The second 

vaccination is due 30 days following the first vaccination.  The third vaccination must be taken 
180 days after the first vaccination.  In lieu of Hepatitis B vaccinations, the student may sign a 
wavier. 

 
5. Submit verification of current CPR certification at the Healthcare Provider level through the 

American Heart Association or Professional Rescuer level through the American Red Cross.  
Certification must be valid through the last day of final exams of the semester for which the 
student is registering.  CPR certification is offered through our continuing education program at 
a cost of $25.00, which does not include the textbook. 

 
EMT-Paramedic students: 

8. Possess a current Alabama license as an EMT Basic, or; 
have successfully completed an EMT-Basic course approved by the State Board of Health 
within the past 12 months (however, students must possess a current Alabama license as an 
EMT-Basic prior to entering the second semester of EMT-Paramedic or they will be required to 
exit the program). 

 
General Guidelines 

1. Students are required to meet the requirements noted above under "Admission to the Clinical 
Areas" by the fourteenth day of the semester.  Students failing to do so will not be allowed to 
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attend skills lab or clinical rotations until the requirements are met.  Any absences due to 
failure to meet these requirements will be deemed unexcused absences. 

 
2. Clinical schedules will be assigned by the EMS Clinical Coordinator.  While efforts will be 

made to accommodate the student with respect to his/her employment and other obligations, 
students are expected to be present at all scheduled clinicals. 

 
3. Clinical will be performed on the unit assigned by the clinical instructor.  Students may observe 

in other sites only with the approval of the Preceptor, Clinical Instructor, Program Director or 
Medical Director. 

 
4. Clinical rotations may not be performed while the student is on his or her regular job.  In no 

event will a student be substituted for a crew member or employee. 
 

5. Students may give the phone numbers of clinical units only to a family member to be used for 
emergency purposes only.  Only emergency calls are allowed during clinical hours. 

 
6. Students must adhere to the EMS program uniform policy. 

 
7. The use of cellular phones and/or pagers is/are strictly prohibited while at clinical sites.  Cell 

phones/pagers must be left in your car and used only during breaks or at other times approved 
by the site preceptor. 
 
Pagers and cellular phones are allowed in the classroom, but MUST NOT emit an audible 
tone.  Cellular phones WILL NOT be answered during class. 
 

8. In addition to the College’s requirements, students are also subject to the policies and 
procedures of the clinical site during their clinical rotations. 

 
 
Approved Clinical Sites 

Hospitals  
1. The Medical Center - (TMC) 18th. St., Columbus, GA (706) 571-1082.  ICU, OR, and ER 

clinicals only.  Students must park in the visitor parking lot and enter through the main 
entrance unless instructed differently by your Clinical Instructor or Preceptor. 

TMC IS ON EASTERN STANDARD TIME 
 

2. East Alabama Medical Center - (EAMC) 2000 Pepperell Pkwy., Opelika, AL 
  749-3411. Students must park in the employee parking area at the rear of the hospital.  Enter 

through the front entrance hallway. 
Emergency Department: (334) 528-1150 
Nursery:          (334) 528-3701 
Labor & Delivery:     (334) 528-2230 
SICU:            (334) 528-3180 
MICU:            (334) 528-3170 
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3. George H. Lanier Memorial Hospital - (GHL) 48th. St., Valley, AL (334) 756-3111 
Students must park in the visitor parking area at the front of the hospital.  Enter the 
hospital through the front or rear doors, not through the ambulance entrance. 

  GHL IS ON EASTERN STANDARD TIME 
 

4. Randolph Medical Center - (RCH) Wadley Highway (U.S. 22 West), Roanoke, AL 
(334) 863-4111.  Students must park in the visitor parking area at the front of the hospital, not 
in the Emergency Department parking area. 

 
5. Clay County Hospital - (CCH) Highway 9 North, Ashland, AL  (256) 354-2131. 

Enter the hospital through the front entrance. 
 

6.  Coosa Valley Medical Center – 315 W. Hickory St, Sylacauga, AL (256) 401-4060 
 
7.  Russell Medical Center – 3316 Hwy 280, Alex City AL (256) 329-7100 
 
8. Lake Martin Community Hospital – 201 Mariarden Rd, Dadeville, AL (256) 825-7821 
 
9. Baptist Hospital – 2105 East South Boulevard, Montgomery, AL 36111 – 334-288-2100 
 
10. Jackson Hospital – 1725 Pine Street Montgomery AL 36106 – 334-293-8000 
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Prehospital Sites 
1. EAMC-EMS 

Station #1: 2000 Pepperell Pkwy., Opelika, AL (located behind the hospital)  (334) 705-1147. 
Station #2:  Pumphrey Drive, Auburn, AL  (334) 826-8100. 
Shifts:   1st.: 8:00 a.m. to   4:00 p.m. 

 2nd.: 4:00 p.m. to 12:00 p.m. 
 

2. Lanett Fire and EMS Department - 401 North Lanier Ave., Lanett, AL  (334) 644-5230. 
  LF & EMS IS ON EASTERN STANDARD TIME  

 
3.   Clay County Rescue Squad – 453 Taylor Road, Lineville, AL  (256) 396-0445 
 
4.    Valley EMS – 25 Fob James Drive, Valley AL (334) 756-5200 

  VALLEY EMS IS ON EASTERN STANDARD TIME 
 

5.    Emergency Medical Transport – 60001 Highway 22, Roanoke AL (334) 863-7911 
 
 6.   Troup AMR – Lukin Industrial Blvd, LaGrange GA (706) 884-1739  (Eastern Standard Time) 
 
 7.  Care Ambulance – 625 8th Place, Phenix City AL (334) 448-3178  (Eastern Standard Time) 
 

8.  Mid-Georgia Ambulance – 1030 20th St. Suite A, Columbus GA (706) 324-5550 (Eastern 
Standard Time) 

 9.  Alex City Fire Department -- 38 Court Square, Alexander City, AL 35010 -- 256.329.6747 
  
 10.  Tallapoosa EMS --  
 
 
 
Clinical Attendance 

Arrival 
We recommend that you arrive at least 15 minutes prior to the scheduled shift in order to begin 
work at the assigned time.  Introduce yourself to the staff, and ask the preceptor to sign you in. 

 
Tardiness 
1. A student is considered tardy after the beginning of clinical. 

 
2. If the student will be able to arrive at the clinical site within one (1) hour of the scheduled time, 

the student may attend the clinical if he/she: 
a. calls the clinical site to inform the Preceptor that he/she will be late, and 
b. calls the EMS Clinical Instructor and advises him/her of the reason for the tardiness and 

the name of the person the student talked with at the clinical site. 
 

3. If arrival will not be within one (1) hour of the scheduled time, it will be considered a clinical 
absence.  The EMS Clinical Instructor and unit Preceptor must be notified as soon as possible. 
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Absences  
Please see the attendance policy on page 14. 

 
A student who is absent from clinical should contact the scheduled clinical site at least one hour in 
advance, obtain the name of the person with whom you spoke at the clinical site and advise them 
of: 

a. your name and level of training. 
b. reason for absence. 

Next, call the EMS Clinical Instructor and advise him/her of: 
a. your name and level of training. 
b. date, time, & clinical site you are absent from. 
c. the name of the person with whom you spoke at the clinical site. 
d. reason for absence. 

 
Rescheduling 

Missed clinicals may be rescheduled at the discretion of the Clinical Instructor. 
 
Required Competencies 

As a minimum, EMS students are required to perform the number of procedures listed below for a 
clinical grade of “satisfactory”.  These minimum competencies must be completed prior to the end 
of the final semester of clinicals at each respective level. 

 
1. EMT-Basic Students 

a. Patient assessments (primary and rapid/focused), including documentation of findings
 ....................................................................................................................... 20 

b. Oxygen administration ..................................................................................... 4 
c. Spinal immobilization ....................................................................................... 4 
d. Control hemorrhage ......................................................................................... 2 
e. Apply splints ..................................................................................................... 2 

 
2. EMT-Paramedic Students 

a. Skills 
 1. Comprehensive patient assessments 
  Adult ......................................................................................................... 50 
  Geriatric .................................................................................................... 30 
  Pediatric ................................................................................................... 30 
  Trauma Patients ....................................................................................... 40 
  OB/GYN Patients ...................................................................................... 10 
  Psychiatric patients ................................................................................... 10 
 2. Live intubations ........................................................................................... 6 
 3. Successful I.V. procedures ....................................................................... 25 
 4. Medication administrations ....................................................................... 25 
 5. Ventilations of un-intubated patients ......................................................... 20 
b. Patient encounters 
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 1. Chest pain patients ................................................................................... 30 
 2. Respiratory patients .................................................................................. 20 
 3. Altered mental status patients .................................................................. 30 
 4. Abdominal pain patients ........................................................................... 20 
c. Team leader responses ................................................................................. 50 

 
Additional Scheduling 

Should a student not meet the required minimum competencies during regularly scheduled 
clinicals, additional clinical may be assigned until the minimum competencies are met? 
 

Personal Appearance/Uniform  Guidelines 
 
Shirts   Southern Union EMS shirts ONLY.  Shirt tails must be tucked in.  The Clinical 

Coordinator has a sample of the shirts that are required.  Please look at the sample 
before purchasing shirts. 

      EMT-Basic Students ............... Red shirts 
      Paramedic Students (1st Semester)Ash shirts* 
      Paramedic Students (Last Semester)Blue shirts* 
      *Paramedic Students MUST wear navy blue scrubs while on hospital clinical. 
 
Trousers  Loose-fitting navy blue or black BDUs.   No uniform trousers or denim pants/blue jeans.   
 
Coats   Dark, single colored (preferably black or navy blue).  Must not contain any patches or 

emblems.  The ID badge should be worn on the outside of any jacket or coat. 
 
ID Badge  Official Southern Union State Community College photo ID badge is to be worn at all 

times.  No other ID badges or name tags will be allowed, and no modifications to the ID 
badge may be made. 

 
Scrubs/Surgery In certain clinical areas, students will be required to wear scrubs.  The clinical 

agency will furnish the scrubs. 
 
Shoes   Black uniform boots (i.e. Hi-Tec) are preferred in the prehospital clinicals. Clean tennis 

or nursing shoes are permitted.  Shoes must be solid white or black.  
 
Jewelry  Limited to wedding ring (with no stones), watch with a second hand, official Southern 

Union State Community College name pin, and one pair of small plain, stud earrings.  
Earrings, and other types of jewelry, may be worn only in pierced earlobes and may not 
be worn in any other area of the body that may be pierced and visible to others. No 
necklace or bracelet of any type shall be permitted. 

 
Hair   Clean and confined so that it does not interfere with patient care.  Hair color should be 

naturally occurring to humans and style should be within accepted societal norms. 
 



10 

Beards and mustaches are permitted as long as they are neatly trimmed and do not 
interfere with the use of a HEPA respirator.  Otherwise, students must be clean-shaven. 

 
Nails   Short and clean; clear polish only.  No artificial nails or nail tips. 
 
Personal   Students are expected to maintain necessary personal hygiene including bathing daily, 

shampooing hair, and using underarm deodorant.  The student must be free of any odors that may 
be offensive to patients or co-workers, including tobacco smoke. 

 
Tattoos  Only non-visible tattoos are allowed. 
 
Personal   Students are expected to maintain necessary personal hygiene including bathing 

daily, shampooing hair, and using underarm deodorant.  The student must be free of 
any odors that may be offensive to patients or co-workers, including tobacco smoke. 

 
Equipment 

1. Required: 
a. Stethoscope 
b. Penlight 
c. Southern Union Photo I.D. badge 
d. Pen (black ink) 
e. Bandage Scissors 
f. Complete change of clothing (OSHA requirement) 
g. Wristwatch appropriate for calculating pulse rates 
h. Small pocket notebook 
i. Clinical Evaluation form 
j. Skills Objective Sheet 
k. Personal HEPA Respirator 

 
 
 
 
2. Optional  

a. Pocket mask/barrier device 
b. Latex gloves 
c. Safety glasses 
d. Jump bag for above items  
e. Tourniquet (Paramedic students) 

 
Conduct 
Student conduct and communication is to be professional, cooperative, and inquisitive.  Avoid 
confrontation and arguments with patients, families, health care professionals, and employees. 
Alcohol may not be consumed within 12 hours proceeding clinical. 
 
Patient Confidentiality 
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Information regarding the patient's physical, psycho-social, or economic condition must not be 
disclosed other than to persons directly responsible for care and treatment and only when such 
information has a bearing upon such care and treatment.  Requests for information, such as from the 
news media, regarding patient care are to be referred to the Preceptor.  All medical records and 
patient information are confidential, may not be photocopied, and may not be removed from the 
clinical site.  Do not utilize any confidential information:  name, address, phone number, social 
security number, etc. when completing practice Patient Care Reports for the EMS Program. 
 
Meals & Breaks 
Hospital Sites 

Meals and breaks are approved by the preceptor within the following guidelines 
Scheduled Hours  Meals/Breaks 
6 - 8 hours   1 - 30 minute 
9 - 16 hours   2 - 30-minute 
Use the hospital cafeteria, snack bar, or bring your own meal.  Do not leave the clinical site. 

Prehospital Sites: 
Meals and breaks at the prehospital clinical site are approved by the preceptor and may be eaten 
away from base.  Meals and breaks are scheduled based on call volume and staffing 
requirements.  

 
Documentation and Performance of Clinical Skills 

Clinical Skills 
Skills are taught in the college laboratory prior to performance in the clinical area.  Procedures 
performed beyond these limitations are inappropriate.  Students must not perform any skills or 
procedures during clinical unless the skill or procedure has been satisfactorily performed for an 
Instructor in the skills lab.  It is the responsibility of the student to inform the preceptor if a skill 
is not appropriate for the student to perform. 

 
Invasive Skills 
1. Documentation:  At the EMT Intermediate and Paramedic level, technique used with invasive 

skills must be evaluated, documented, and initialed by the preceptor or clinical instructor on the 
Clinical Evaluation Form. 

 
2. Performance:  A student should not attempt an invasive procedure on the same patient more 

than twice.  The preceptor may allow only one attempt. 
 

Evaluation 
Purpose 
The purpose of clinical evaluation is to ascertain that the student has met measurable objectives 
deemed necessary for competent practice by the EMT at the Basic, Intermediate, and/or 
Paramedic level. 
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Evaluation criteria 
Clinical evaluation will be made on a satisfactory/unsatisfactory basis and will be based on the 
clinical instructor=s final assessment of objectives met.  Clinical performance must be satisfactory 
to receive a passing grade in the course.  Unsatisfactory performance constitutes clinical failure. 

 
Grading Scale 
The following grading scale (1-5) will be used by the Preceptor for evaluation: 
 

Unsatisfactory 
1. Student used poor technique; violated principles of infection control; was not able to perform 

skill; did not provide safe, effective patient care. 
2. Student was able to perform skill, but failed to meet normal expectations; requires constant 

guidance and supervision to assure safe patient care. 
Satisfactory 

3. Student performed skill according to established guidelines with moderate guidance; ability 
meets normal expectations. 

4. Student was able to perform skill competently with minimal guidance; ability exceeds normal 
expectations. 

5. Student demonstrated mastery of skill; was able to perform skill competently with no 
guidance; has thorough understanding of the technique and performed skill in a safe and 
efficient manner.  

 
Critical Criteria 
The following critical criteria are marked with an asterisk (*) on the Evaluation Form.  Students may 
be dismissed from the clinical area and/or the EMS program for violating a critical criteria.  A rating of 
unsatisfactory in a critical criteria may constitute course failure. 

1. Practiced appropriate infection control measures. 
2. Performed within the ethical and legal parameters of practice. 
3. Demonstrated professional, responsible, and respectful attitude. 
4. Maintained patient privacy and/or confidentiality. 
5. Responded well to constructive criticism. 
6. By the student's actions or inaction: 

(1) maintained the patient’s physical integrity. 
(2) maintained the patient’s psychological integrity. 
(3) maintained safe environment for self, co-workers, and/or general public. 

 
Clinical Evaluation Form 

1. A Clinical Evaluation Form is to be completed by the student and preceptor or clinical instructor 
for each clinical. 

2. The completed form should be personally delivered to the clinical instructor. 
3. A preceptor survey must be completed within 24 hours of completing the clinical. 
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Personal Notebook 
Each student should keep a record of clinical experiences. Questions relating to patient care should 
be listed so that they may be discussed during class.  Each student should pursue the information 
needed for completion of required paperwork for course.   

 
 

INJURY, EXPOSURE INCIDENTS, OR ACCIDENTS DURING CLINICAL 
 
If you or a patient is injured, has an exposure incident or accident during clinical experiences (needle 
stick, back injury, etc), you must: 
 

1. Notify your clinical instructor immediately, and notify the EMS Program within 24 hours of the 
injury, exposure incident, or accident. 

 
2. Report the injury to the head nurse or unit manager. 

 
3. Complete the incident report provided in this Handbook and any reports required by the clinical 

unit. 
You will be referred to the hospital's Emergency Room to be examined by a physician.  The hospital 
will provide immediate care.  The student is responsible for all expenses charged by the clinical 
facility in rendering medical care. 
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Southern Union State Community College 
Preceptor Information Sheet 
Initial or Refresher Training 

 
Date: ______ / ______ / _______  Preceptor’s Name:_____________________________________ 

Title:________________________  Employer:___________________________________________ 

Email: ___________________________________________________________________________ 

Cell: _____________________________  Work: _______________________________________ 

City:________________________   Department:____________     Years of Experience:__________ 

 Preceptor Type: _______ Clinical _______ Field-Internship 

Check Current Certifications:   _____  ACLS _____   PALS   _____  BTLS (TNCC)   _____  NRP 

Student EMT Level:  _______ EMT-Basic _______ EMT-Paramedic 

Location of Training:________________________________________________________________ 

My signature below verifies that I have received initial / refresher EMS Preceptor training from 
Southern Union State Community College’s EMS Program. I am aware of the college’s clinical 
grading procedures and rules of conduct for the student. 
 
 
 
__________________________________________________  
                   Preceptor’s Signature 
 
 
__________________________________________________ 
        Clinical Coordinator 
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Southern Union State Community College 
Student Tardy Form 

 

Student: _________________________ Date: ____________________________ 
 
 
This is to remind you that you were         minutes tardy to the clinical area on                      Date. 
 
You should review the policies and requirements in the EMS Student Handbook and be reminded that 

tardiness in excess of 60 minutes equals one clinical absence.  More than 10% clinical absences per 

course constitute a failure in the course.  This is your         tardy. 

 

______________________________   ______________________________ 
Student Signature      Date 
 
 
 
______________________________   ______________________________ 
Clinical Coordinator Signature    Date
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Southern Union State Community College 
Clinical/Lab Absence Form 

 

Student: _________________________ Date: ________________________ 

 
 
This is to remind you that you were absent from clinical/lab on                         (date).  More 
than 10% absences in the same EMS course constitute a non-passing grade (D or F 
depending on theory average) for the course.  Please review your EMS Student Handbook 
and/or syllabus for the policy regarding clinical absences.   Ten percent absences in this 
course is                (hrs.).  This clinical/lab absence brings your total number of absences for 
the semester to                        . 
 
______________________________ ______________________________ 
Student Signature      Date 
 
 
 
______________________________ ______________________________ 
Clinical Coordinator/Instructor Signature   Date 
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Southern Union State Community College 
Unsatisfactory Clinical Performance Form 

 

Student: _________________________ Date: ________________________ 

 
This is to remind you that on                           (date) your clinical performance was 

unsatisfactory because you violated the following objectives: 

1. ______________________________________________________________________ 

2. ______________________________________________________________________ 

3. ______________________________________________________________________ 

4. ______________________________________________________________________  

You should review the clinical evaluation criteria (including the rating tool and critical 

criteria) in your EMS Student Handbook.  This is your            unsatisfactory clinical 

performance.  A rating of unsatisfactory in a critical criteria may constitute dismissal from 

the clinical unit and/or EMS Program or course failure 

 

______________________________ ______________________________ 
Student Signature      Date 
 
 
 
______________________________ ______________________________ 
Clinical Coordinator Signature    Date



 

Southern Union State Community College 
EMS PROGRAM - INCIDENT REPORT FORM 

 
Incident:Date:                              Time:                           Location: ________________________  
 
Clinical Facility:                                                         Clinical Unit: ________________________        
 
Student Involved                                                  Level of Training: ________________________ 
 
Pt. Initials (If Applicable): ______________________________________________________ 
 
Notification Date/Time: Preceptor:                                      Clinical Coord: __________________ 
 
Potentially Infectious Materials Involved (Check Which Applies) 
_____ Blood_____ Urine _____ Sputum_____ Feces  _____ Other _____ None 
 
Details of the Incident by the Student (Work Being Performed, Etc): 
 
___________________________________________________________________________ 
 
How Incident Was Caused (Accident, Equipment Malfunction, Etc): 
___________________________________________________________________________ 
 
Check Personal Protective Equipment Used at the Time of Incident: 
 
_____Gown  _____Gloves  _____Mask  _____Eye wear _____Headgear_____ Shoe Covers 
 
Action Taken: (Treatment, Hazard Cleared, Etc.):                                                                       
___________________________________________________________________________ 
 
Description of Incident by the Unit Preceptor: ______________________________________ 
 
___________________________________________________________________________ 
 
Clinical Coordinator’s Recommendation for Avoiding Repetition:____________________  
 
___________________________________________________________________________ 
 
Clinical Coordinator's Comments/Actions: ___________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________ 
Student's Signature/Date 
 
                                                                                      
Preceptor's Signature/Date 
 
________________________________   
Clinical Instructor’s Signature/Date 



 

Clinical Tracking System: 
 

Southern Union State Community College utilizes FISDAP as their clinical tracking 
system for both the Basic and Paramedic class.  FISDAP is the clinical data component 
used for clinical information tracking and clinical scheduling.  Information entered is time 
sensitive material for insuring progression and remediation in the EMS program.  
Therefore, the student will have seventy-two hours from the end of the scheduled 
clinical to have all data entered or the clinical will be removed and must be rescheduled 
through the clinical coordinator.  If at any time you experience entry problems into the 
database, contact the clinical coordinator for assistance and avoid possible removal of 
clinical in question.  Southern Union provides public access computers available on all 
campuses at various designated times for use.  

 


